Form: Example Application

DO you knOW " Disciplinary Write Up
Employee Information

Our disciplinary write-up forms help managers inform “hAImE

employees of violations and the required corrective Harris Brooker

N ?
actions? Job Title

Forklift operator

» Details can be easily submitted on any device and at Department
any time — including at the time/place of the infraction.

« Employees will receive alerts with the detailed issue
and next steps to view / address.

Warehouse

Disciplinary Details
Type of Warning

* Digital records can be automatically shared with HR () First Warning
and serve as evidence if there is a dispute. () Second Warning
@) Third Warning
Th f hel . | *Types of Offenses
ese forms help managers improve employee 0] Tardiness/Leaving Early

performance while preventing future liabilities. S o

[ ] Absenteeism
[ Violation of Safety Rules
[ Violation of Company Policies
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